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To search for listing
m.flexmls.com.
phones and tablet computers.

Mobile Requirements

To access flexmls Mobile, you only need your flexmls login and
password and a mobile device that has an HTML browser. There
is no additional charge for this powerful, easy-to- use service.

To log on, open your mobile device’s internet browser and go to

m.flexmls.com.

Enter your username and password and tap Log in.

flexmis Log out

information from your smartphone,
flexmls Mobile is designed for touch-based smart

use

COflexmls

created by FBS

‘Username ‘

Password ‘

O Remember my Username

Home Password not working? Click here
ﬁ The first screen you see will be the flexmls Mobile home page.
From here, you can begin a new search or use the GPS
capabilities of your mobile device to review listings that are nearby.
Contacts 2 With one tap, review your own Listings, Contacts, Hot Sheets, your
Saved Searches, or Listing Carts.
Hot Sheet >
saved Search , Use the Tour of Homes link to view listings featured in upcoming
aued Searches Tours, sorted by date. Use the Office/Member search to locate
e . contact information for an office or member in your MLS.
My Listings 2 The My Messages tab allows you to view and respond to your
flexmls messages. Use the Office/Member Search to look up other
Tour of Homes > offices and members of your
My Messages >
Office/Member Search > Locatian or MLS #
Basics
Search Active » Residential - |
List Price
Using the touch-based search interface, search any field in the wd] | vl 0
MLS. Basic search fields such as Status, Price, Bathrooms and '
Bedrooms always display. Tap the grey Add a Field button in the | ™= .
lower left corner to add any searchable field to your search. Mo | v o
Tatal Bedroams
As search criteria are entered, the number of matching winfd | waf] 0

listings will automatically update in a red box, next the

blue View Results button.

Touch the View Results button to view matching search results.

flexmls Mobile

Baaok Section

Qpen Houses
Select Ona | v 1]

Add a field...




Nearby Listings

Tapping the Nearby Listings button will make use of your device’s GPS
capabilities to locate listings near your current location. You may be
prompted by your device to share your location. You must allow location
services to be enabled for the nearby listing feature to work.

Nearby listings can be viewed in a list or a map format. Tap Map to see
listings close to your current location. Pinch or use the + and — tools to
zoom in or out. Tap List to see nearby listings in the search results list
view. Listings will load in order of distance from your current location.

Search Results

LRI L O LU \View  the results of any mobile
search on the search results
Map screen.

$200,000

Halstad, |
2bed Shalh

$200,000
220 Hackberry Ct ©

kindred, ND 580...

listing.

Search button to return to your search
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You can choose to view your set of search results in a list or on a
map. Tap anywhere on a listing to view more details about that
Use the navigation buttons at the top to see your
Options (including returning to the Home screen) or tap the Edit

Use the selection boxes to select one or more listings from a set

3bed-4bat of results, and then tap on the Options button. Tap Email
RSN $200,000 Selected to send the selected listings to a recipient.
27047 90TH AVE... @
Hitterdal, MN 56... Listing Options
3 hed + 1 bath
! $200,700 To— =
1218315tAvEW @
MD... Email Selected ©
ilwi ih.-zlh

Email Listings

Email Listings

Similar to flexmls Web, you may select an email address from your
saved contacts, enter a new email address, and enter an email
address for a carbon copy.

By default, the additional email options are hidden, using your default
preferences (the controls that govern which listing attachments will be
visible for the listings). You can expand these options by tapping
Show, if you'd like to make changes before you send the email.
Compose your message, select your options and scroll to the bottom to
send the email.

From:

co@examphe.com

To:

-

Select Address(es)
Beau B.

E-mail Address{es):

Ce:

Subject:

Message:

Options;

o 20
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Listing Information

Listing information will display with the
primary listing photo at the top and further
details underneath. Tap on the thumbnail
photos or the Photos link to view listing
photos, optimized for the size of the
device being used.

Additional details appear below the
summary. The agent-side version will
include the private information, just as
you see in flexmls Web. This page will
also include Open House and Tour of
Homes information, as well as any
Documents associated with the listing.

flexmls Mobile has been programmed to
integrate with your mobile device’'s Map,
so that you can tap an address to launch

€ Results 11-3976

# Options

Vacant:

Gen Tax:
Specials Inst:
Specials Unpd:
Flood Plain:
School District:

Square Fi. Source:

No

139.23

30.98

402.59

No

Fargo

Public Records

Style: 1 Story
Garage Sils: 2
Garage Type: Attached
$510,000 Book Message 2:
Active * MLS #33-3973
523 BROADWAY N 336 Betals
Fargo. ND 58102 Miscellaneous:  Association Dues: 400; Pay: Monthly
Total Bedrooms: 2 SROWING L Thiough: Listing Agent; Key: List Office
Instructions:
Total Bathrooms: 2 .
Possession: At Glosing
T Master Private Bath; Whirlpool Tub; Double Sinks;
= f?“‘ = (g , BedroomBath:  Walk-in Closet
- - acf | 2 Per  Bedooms - Main® 2; Bedrooms - Upper: 0;
Level: Bedrooms - Lower: 0; Bedrooms -
Basement: 0
SE comer unit with massive windows! Contemporary, European Interior Vaul/Gathedral Clg
design with all the amenities you could ask for... 12 ft ceilings, Amenities:
beautiful kitchen with top end Viking appliances & fab butcher Inclusions: Floor Covering; Wdw Coverings-Some;
block igland, gas FP, master suite with dual sinks, whirlpool tub, Dishwasher; Disposal; Electric Range;
walk-in shower and walk-in closet with great organization system. Microwave; Wall Oven; Refrigerator; Dryer;
Gan't beat this view! Historic Ford building Washer
= ) Exterior Pat
More Information Amenities: =to
Fireplace: Gas
__Pholoa(sa) ]

the map for driving directions. You can also tap any phone number to make a call to that number, if you
are accessing flexmls Mobile on a device that can make calls.

Listing Options

Tap on the Options button at the upper right corner of a
listing detail screen to view your options for that listing.

» Notes - Add notes about a listing to share with one of your
contacts. The notes screen will first prompt you to select a
contact name. Your contact would see the listing notes from
their customer portal, and you can keep track of listing
notes on the Contact Management page of flexmls Web.

» Add to Cart — Add the current listing to an existing listing
cart or create a new cart and add the selected listing to it from here.

« Remove from Cart — when you select this option, you'll be presented

with a list of carts from which the listing can be removed.

« Email Listing — Email the current listing to one or multiple contacts.
Additional email options can be accessed by tapping the Show button.

* Home - Return to the mobile home page.

flexmls Mobile

£ Results

# Options

< Listing  Listing Options

Notes
Add to Cart
Remove from Cart

Email Listing

0|0 0|0 ©

Home

" Edit Listing

Photos ©
Change Price ©
Extend or Expire (5]




Edit Listing Options

For listings under your control, you'll have access to the Edit Listing menu, to make changes to listings

from your mobile device.

* Photos — Add listing photos directly from most mobile devices with a
camera. Tap the New Photo button to access photos saved on your
device. Give the photo a description and optional caption. You may
even designate the uploaded photo as the primary listing photo. Tap
the Save button to add the photo to your listing. Please note — iPhone,
iPad, and other Apple users of iOS6 will be able to upload photos, but

prior versions of iOS will not allow users to
upload photos. Tapping on an existing
photo will allow you to replace that photo,
change the description, or change the
caption.

Save v

€ Listing  Change Price

43 Clearview CT, Moorhead, MN 56564

MLS# 13-2
Current List Price:
$330,000

330000 entering a new date and tapping Save.

Contacts

Tapping on Contacts will take you to your contact list. Here you can
search for contacts from the list or from a group. Tap the phone icon to
call a contact directly from a smartphone, or tap the mail icon to email that
contact (if you have email set up on your mobile device).

save-r‘

Cancel Contacts

To add a contact, tap the grey Add Contact
button in the top right corner. A contact
management input screen will open. Only a
display name and primary email are
required to quickly add a contact.

Add Contact

Display Name*

Primary Email*

Contacts

Primary Phone Num)|

the contact information.

Groups

L

I: Contact Information

Details

Portal

contact’s profile.

Display Name John
Primary Email John@test.com

Phone Numbers
Primary 290-686-4557

Groups

Reverse Prospecting

lot Enabled

flexmls Mobile

‘New Photo !

£ Listing Photos

Front Exterior

Big Yard

Nice Mature Trees

Playset Stays!

Paver Patio - Front of Home

Back yard - Play Set Stays

. Change Price - Change a listing price by selecting Change Price.
Type in the new price and tap Save to update your listing.

. Extend or Expire Listing — adjust the listing’s expiration date by

s o JE8
All Contacts ®
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d \. =
=
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The Show More Fields button will display additional fields for
entering more detailed contact information. Tap Save to add

Tapping on an individual contact's name from the main
contact list will bring you to their contact detail page.
pencil icon in the top right corner will enable you to edit a

The




The portal tab is available on all contact information pages.

Tapping the portal tab will bring you to one of two screens. If the
contact’s portal has not been activated, a portal creation screen
will appear. Create a username and password and tap Create
Portal. You must tap email this link to email the portal address, Details  Portal
username and password to the selected contact.

John

If a contact already has a portal account created, their portal
information, including listing cart selections and saved searches,
will appear. You may even attach additional saved searches to
an individual from this screen.

Create Portal Account

Desired Usemame”  Jonn@test.com

Desired Password

Hot Sheet

Standard Custom Create Portal

S -ﬁ_'v_& e

Hot Sheet

You can run a Standard or Custom Hot Sheet from your mobile
device. The Standard Hot sheet has a drop-down menu which
allows you to view Hot Sheet activity for the last 24, 48, or 72
* Field hours, as well as for one week back. Tapping Custom will run
the custom hot sheet as it was set up in flexmls web.

Hot sheet for the last

24 hours

Residential
After you have selected a date range and property type, tap on
any history event with results to view those listings.
0
Tap Home to return to the main mobile dashboard.
Cancelled 1
New Listing 24) §

Extension 16 Tapping the Saved
Searches link will lead you
to an alphabetized list of all

Bobs 3 Bedroom Search

of your flexmls saved Bobs 3 story search
searches. Tap any saved

search to view matching Buchahan's Additional Search
listings

Buchanans 2 story search

# Home Listing Carts

Listing Carts
My Cart s ¢ | Tapping the Listing Cart link will present a list of all of your listing
carts. Tap on a cart name to view the contents of the cart. Tap
My Cart CC 7 the back button to return to a list of your carts, or tap the Home

button to return to the main menu.

flexmls Mobile g 5



My Listings

Tapping the My Listings button will take you to your Active
Listings. Tap anywhere on a listing to view the listing
details. The following actions can be taken on your own
listings through the mobile site:

< Results 00-1556 &

I HI
hd Add LIStIng NOteS € Listing Listing Options

» Add or Remove from a Listing Cart

MNotes

= Email Listing Add to Cart

Remove from Cart

_Oﬂ : vl

$522,523 Email Listing
" el isting Phofo betals Active [ Home

= Add or Replace a Listing Photo

©O 0 0 0 O

MLS #00-1556
3030 2nd Street

Edit Listing

» Make a Photo the “primary” listing photos

Photos (> ]
. e Fargo alt, ND
L]
Extend or Expire a listing —— -
For more information about these options, please refer to Extend or Expire ©

the Listing Options/Edit Listing Options section of this document.

Tour of Homes and Open Houses

The Tour of Homes link displays a list of any listings scheduled for an upcoming Tour of Homes.
Listings will be sorted by the date and time of tour. Select any listing to get more information.

To find listings with Open Houses, you can use the New Search feature. Using the Open House search
field, select a date range. You may search for listings with Open Houses today, within the next 7 days,
next 14 days, or for all listings with open houses scheduled. The open house time and date can be
found on the listing information screen, in the “More Information” section.

# Home TourofHomes & Options

Listing Search

Tours May 03, 2013
55 vew et | B $740,000
13 Hillview Dr o
LS Bae More Information
4 ped- 2.5 bath
Basics Photos (7) ©
Active » Residential - e'
May 03, 2013 09:00 AM to 05:00 PM
Map ©
Open Houses LBGO. No host. Fabulous 4bdi2.5ba
remodeled home, over 1,850 sq ft. whigh
. end upgrades. Available! Open Houses (1) 0
a John Bahura of Village Properties - 1
Tour of Homes (1) ©
$599,000
42 VeredaDel Private Office Remarks ©
OLETA, CA93..
Total Bedrooms May 03, 2013 10:00 AM to 05:00 P ©
NO HOST. Here is a rare oppartunity to build
your dream home on a sunny lotin Rancho

flexmls Mobile C 6



# H My Messages
My Messages B

The My Messages screen allows you to view, |[13-22] 1;:11 ]Pf'::?:;nf;quest- MLS #13-22
. TN T uchnar
respond to, and delete your flexmls messages: Showing request, MLS #13-22 0540272013
From: Jen Buchanan
- . . 05/02/2013

o View a Message — Tap a message title to open it A showing has been requested:

and read the content. [13-22] e
o Delete - Tap the Remove the message above | contact request, MLS #13-22 Time: 900 AM

link to delete a message. You will be prompted g;g;};&g“ha”a” MLS &: 13.22
with a confirmation box. Tap ok to remove the
Mame: |len Buchanan

message. Tap cancel to return to the message. [00-1508] Email: ]Buchanan@example.com
e Reply — Tap Reply to Message to reply. The | contact request, MLS #00-1508 Fhone: (T01) 4589075

message body will expand with a text box for the | From:Jen Buchanan

: 05/02/2013 test

titte and message body. Type your content and

tap Send Reply to send the message. Tapping | 0o-1508]

cancel message will return you to the main | showing request, MLS #00-1508

message screen From: Jen Buchanan Ry (o message

05/02/2013 Jen Buchanan, (701) 458-9875,
Office/Member Search: Home

Remowve the message above

Office/Member Search
Members Offices
Tap on the Office/Member Search button to search for members
John n and offices within your MLS. To begin, select either the
Members or Offices tab, and type in part or all of the name within
Joe ] Johnston the search bar. Tap the search button, which shows a
Flatin Realty magnifying glass. A list of matching members or offices will
Joe Johnsan appear. Select a Member or Office to access contact
Flatin Realty information.
John Black P
Demo Office
John Creek
Coldwell

flexmls Mobile C 7
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